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FUNERAL SERVICE BOOKING FORM

Please note that your booking remains provisional until confirmed by a CCT representative. A copy of this form, countersigned by the CCT representative, will be returned to you as confirmation of your booking. If you wish to cancel a confirmed booking please let us know as soon as possible. It may be necessary to levy a cancellation charge. The CCT retains the right to cancel an event at any time. 

Please return this completed form, with payment, to: Southeast@thecct.org.uk, or at the address shown below.

APPLICANT DETAILS

	Contact Name:


	Address: 



	Telephone Number: 



	Email Address: 




SERVICE DETAILS

	The Funeral of: 



	Date and time of service:


	Church venue:


	Name of person performing service:


	Has the permission of the local incumbent been sought?



	Estimated number of attendees:


	Are extra days/half-days required before/after the service to set up/dismantle, or for rehearsals?  If so, please give details:



	Will it be necessary to restrict or limit access to the church for the public during your event?  If so, please give details:


	Is the event being stewarded? If yes, please give details:



FEE DETAILS

The hire fee for a funeral is £200; this is for use of the building only. We also ask that a service collection is taken toward the work of the CCT. 

CHARGES





PAYMENT ARRANGEMENTS
Hire Charge £200:


 FORMCHECKBOX 

           Cheque                                      

 FORMCHECKBOX 




                                              BACS transfer                                       
 FORMCHECKBOX 

Service collection:           
            FORMCHECKBOX 

	FEES

Fees are kept in line with current PCC charges, please note that the local incumbent may still charge an additional fee. 


Cheques:
Please make cheques payable to The Churches Conservation Trust.
Please send cheques to:

CCT (South East)

Society Building

8 All Saints Street

London 

N1 9RL

Please write on the date and nature of the event/service and the church on the back of the cheque- this helps the money be attributed to the correct church. 
BACS details:
Account name
The Churches Conservation Trust
Account number
04832981
Sort code
18-00-02

Please ask for your unique BACS payment reference to use. This helps the money be attributed to the right church.
OTHER
The CCT asks you to use its name and logo on any printed material. A logo can be provided on request.

It is the responsibility of the booker to note the number of people who attend your event in the Visitors Book at the venue (e.g. 2/6/11 Funeral – (Name), 130 visitors).

Please note that CCT churches do not have their own parking spaces. 

Care must be taken to protect the historic fabric of the church building at all times. Nothing may be attached or added to any surfaces. 
	I have read and agree to the terms set out in the attached conditions of hire
SIGNED:



	PRINT NAME:


	DATE: 



OFFICE USE ONLY
	Booking accepted on behalf of the Trust:

Signature:



	Print Name:

Date: 


